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HEADTEACHEROGS | NTRODUCTI ON

May 2010
Dear parents and carers

It is with great pleasure that | welcome you to Longwell Green Primary School. Our

expectation is that your child will have a wonderful time at the school, and we trust

that our partnership with parents will be a significant part of this. This prospectus is
designed to give you some basic information about the school and introduce our-
selves to you. | hope you find it helpful.

We are proud of our school community and of our achievements to date, but we are
certainly not complacent. We are continually striving for the highest possible stan-
dards and opportunities for all our pupils.

My main aim is that each child should be developed in the widest sense, using all
their abilities, talents and qualities. | firmly believe that for this to be best achieved
we must establish a genuine partnership between home and school. We pride our-
selves on open communication and therefore if you have any concerns please do not
hesitate to contact an adult i n school
Mentor or myself.

We want all our children to be challenged intellectually, to feel secure, valued and
confident and to be proud of belonging to the community of Longwell Green Pri-
mary Schoal

More information about the school is contained on our website
www.longwellgreenprimaryschool.co.uk

| hope that you and your family enjoy a long and successful partnership with the
school.

Don Sibley
Headteacher
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SECTION 2: BACKGROUND INFORMATION

Longwell Green Primary School is situated in a semal area between Bath and
Bristol. The school was originally built to serve a private housing estate in 1963 and
consisted of seven classrooms, a hall and administrative block. The accommodation
has subsequently increased to include a further seven classrooms. For September
2010 there will be approximately 400 children in the school, organised into fourteen
classes as follows:

Early Years Foundation Stage (Infants)

Two Reception classes

Key Stage 1 (Infants)

Two Year One classes

Two Year Two classes

These classes are formed with a mix of gender, ability and friendship groups

Key Stage Two (Juniors)

Two Year Three classes

Two Year Four classes

Two Year Five classes

Two Year Six classes

These classes are formed with a mix of age, gender, ability and friendship groups

There is a strong emphasis on working collaboratively within the school. The cur-
rent staff have an age profile between 25 and mid fifties, and their teaching experi-
ence ranges from newly qualified colleagues through to those with 30+ years in the
classroom. There is not a high turnover of staff.

The school seeks to prepare children for living in th¥& @&tury, including devel-
oping their understanding of sustainability, healthy living and globalisation, as well
as equipping them with lifskills essential for their future success.

LGPS is heavily involved in developing links with schools internationally. In recent
years the school has established partnerships with schools in Czech Republic,
France, Madeira, Spain and Uganda. French is taught as a second language through-
out the school and we often have foreign language assistants attached to the school.

The school has close links with many partners, including the International Learning
and Research Centre, based at Sir Bernard Lovell Secondary School, and Bath Spa
University.

The school has superb facilities, with modern ICT equipment set alongside an exten-
sive and rich outdoor environment. The children are highly motivated, the parents
supportive and the links with the wider community excellent.



Our S« | Vision

To be an inspirational and dynamic learning
community;

To provide an education for a sustainable,
global and diverse future;

To create enthusiasm for continuous improve-
ment as part of lifelong learning;

To develop caring and confident citizens of the
future, thriving on challenge with a passiofor
excellence.

Our Sc Values

Our school community has agreed on our core values
they areGREAT:

Growth - We enable people grow academically and enhance per-
sonal well being

Respect We respectourselves, each other and the wider environ-
ment, recognising and valuing diversity

Enjoymenti We enjoy our time in school, through learning and
playing together

Ambition - We work together to inspir@mbition, trying new chal-
lenges and taking risks in a safe environment

Togetherness Growth, respect, enjoyment and ambition must take
place in a spirit ofogethernessas learners, professionals and
friends



CODE OF BEHAVIOUR 2010:B E

Always do your best to GROW
Try hard with your work
Think about what you need to do
Stay away from places where you should not be
Allow others to work without being disturbed

Show RESPECT
To yourself
To each other
To the environment

ENJOY vour time in school, be happy and healthy
Walk through the school quietly and sensibly
Make playtimes happy for everyone
Eat healthily
Take plenty of exercise

Show_AMBITION by going for it!
* Make the most of any opportunities
*Help others along the way

Show TOGETHERNESS by being kind
Respect the school 6s and
Talk to others in a polite, wethannered way
Always be prepared to listen to others
Remember to think before you say or do something:

IS IT KIND?
IS IT TRUE?
IS IT NECESSARY?

We want our code of behaviour to help us make Longwell Green
School a happy and safe place for everyone to work in.
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SECTION 3: SCHOOL PROCEDURES

ATTENDANCE POLICY k‘

Rationale

Regular and punctual attendance is encouraged so that children gain fully from all the educational op
portunities available to them at Longwell Green School. Once a pattern of good attendance is made i
should stay with them throughout their school life and beyond.

Practice

1) Holidays
a) School has discretion to authorise up to 10 days for a family holiday within each school year
where it is difficult for the family to take the break during normal school holidays. Any addi-
tional holiday will be recorded as unauthorisell absences from school are disruptive and
children can miss important stages of the teaching programmedRequests for absence for a
family holiday may be made using a form obtained at the office. Please note, holidays taken in
terms 1, 5 and the beginning of term 3 can ot be authorised following guidance provided by
South Gloucestershire Council.
b) Absence due to family circumstances or for educational purposes may be granted where a
prior request is made to the Headteacher..

2) Sicknesg the office should be contacted when a child is first unwell (preferably between 8.30
am and 9.30 am). If school is not informed by 9.30 the office will telephone parents to ask for
the reason for the absence.

3) Medical Appointmentd routine medical/dental appointments should be made after school or
during holidays whenever possible.

4) The school monitors attendance each term, and the Headteacher keeps a record of childre
whose attendance falls below 85% or who have an absence for one week in three. The schoc
will work with parents to ensure attendance matters are addressed.

4) Punctualityi the school registers close at 9.00. If a child is persistently late the Headteacher will
be notified who will then discuss any problems with the parent. Our school Education Welfare
Officer can also support the family where help is needed.

ADMISSION ARRANGEMENTS

Coming to school is a significant event for all the family. We are part of the admission arrangements
for local authority controlled schools and as such have no say in which children come to the school.
Applications for admission must be made through the local authority using a fomr that can be obtained
from the school office or online. If your child is successful in getting a place at the school, we want to
work with you to ensure that starting school is a positive experience for all. A golden rule for parents is
toask I f you have any concerns; dondt wait to
and we are always approachable. If everyone is open, the path towards genuine partnership is esta
lished.



SUMMER MEETINGS

L

All parents are warmly invited to a meeting at school in the Summer Term prior to their child starting. This will be
an opportunity to meet some of the staff and be shown around the school by some of our older pupils. At this time
children and parents are also invited to come to school in small groups to visit their classroom and meet their
teacher.

SCHOOL TIMES
The times of the school day are as follows:

Morning school 8.55 for all children
Morning Play time Infants10.25 ani 10.40 am

Juniors 10.45 arn 11.00 am.
Lunch time Infants12.00 ani 1.00 pm

Juniors 12.1% 1.15 p.m.
Afternoon Play time Infants2.25 pm- 2.35 pm.
Home time 3.15 for all children
COMPLAINTS

Our experience is such that the great majority of complaints are resolved through informal discussions with the class
teacher or Headteacher.

Where the matter cannot be resolved the complainant
Governing Body. Formal complaints should be addressed to the Chair of Governors at the school.

CHARGING POLICY

The school sometimes arranges 4poafit making edu-
cational visits and enrichment activities at different
times during the school year. Voluntary contributions
may be requested to cover basic costs, but there is an
appreciation of differing economic circumstances so we
have a waiver system in place. Please ask at the office.
! The school retains the right to cancel any trip if suffi-
cient funds are not forthcoming. At the beginning of the
year the school will publicise a maximum amount of
contributions that will be requested during the year.

The school organises two exciting and enriching resi-
_ : dential trips, one for children in Year 5 and one in Year
/ - K iek i ;\)\ AR 6. For residential trips all board and lodging has to be

Ll B LI TR charged for. We can negotiate a longer period of pay-
Children on the pier at Clevedon ment to assist families in spreading the cost.




PERSONAL BELONGINGS

The school 6s insurers will not accept I|iabil

are therefore strongly advised not to allow their children to bring valuable items in to school.
Mobile phones are expressly forbidden. All other personal belongings should be clearly marked
with a childbds name. We have a | arge amount
of each term.

SCHOOL UNIFORM

Our school uniform is a combination of bottle green and grey. Although the wearing of uniform
is not compulsory the great majority of families have adopted it and the children do look very
smart. Please name all items of clothing.

Boys: Grey trousers, green top or pullover, white or grey shirt

Girls: Grey skirt or pinafore, green top, white or grey blouse.
In summer- green gingham or striped dress.

PE & Games: White vest or Tshirt, white shorts, daps.

The school keeps a supply of certain items at the follow-
ing prices:

Sweatshirts-Round or 06V06-32&X0R F,. .‘
Adult sizes- Extra small, small, medium£9.00 B
T-Shirts - Age 5/6, 7/8, 9/11 and small aduf5.00 = : .
Bottle Green Cardiganswith school logo £10.00 2 Lo~ ==
Ties - Elasticated for Key Stage One, Ordinary for K 1 ¥
Stage Two £2.00

Sun hatswith school logo- £3.50
Tracksuits or similar are a useful addition for outside K
sessions and may be kept in school in a PE bag. B
green tracksuits are ordered on requésO(child sizes, — ‘ o

£12 adult sizes). The school sweat shirt is

Reversible Fleece£14.99 available from the office.

o

Book bagsbearing Longwell Green logo are available for purchase to protect books carried from
school to home. These are very durable andf&&$80each.

Parents may wish to pass to the office any items of uniform that are unwanted or outgrown.
These are sold to parents at low prices to raise additional income for school funds.



THE BEGINNING AND THE END OF THE SCHOOL DAY

Leaving your child

We request that you leave your child at the entrance doors to come into school by themselves.
This helps with developing independent skills, reduces congestion and helps lessen the risk of
strangers being around school.

Meeting your child
All children are collected in the playground outside the exit doors through which the children
leave. Again, we request that parents stay in the playground for the reasons given above.

Parking
Parking is always a problem, particularly at the end of the day. Cars can

drop off outside the school until 8am but are not permitted to do so after
this. Parents may use the Church car park just 100 metres from stheol.
safety of children must be our major concern and Ellacombe Road is a
dangerous place. Thoughtless parking is always a problem, and as
part of its Travel Plan (see section 6) the school takes active steps to
ensure the safety of the children as they arrive or leave schooRLEASE DO ALL YOU

CAN TO HELP.

Cycling
We encourage children (and parents) to

cycle to school, and provide cycle traini sk !
for older children to give them the CoNf—————
dence and skills to ride safely. Please ‘ “
the cycle storage provided at the front
the school..

Dogs
Dogs are not allowed on the school site

health and safety reasons. The only ex
tion to this is if a dog is being brought in
class for curriculum purposes, and to as
people with a visual impairment.

Smoking Our new cycle storage

Smoking is not allowed anywhere on the
school site. We also request that adults do not smoke directly outside the school gates for health
reasons.

Scooters

Scooters are a very popular means of transpo

safety we do not permit scootering in the school grounds either before or after school. -Your co
operation in this really appreciated.



SECTION 4: YOUR CHI LD6S HEALTH, SA
WELFARE WHILE AT SCHOOL

Your ¢ hibedind &t schooelésloflparamount importance to us. All the work we do is based
on the fact that your child will be safe and well cared for. The school has a wide range of polices
that guide what we do to ensure their wasing.

MEDICAL MATTERS

The following people make routine visits:

The School Nursevisits regularly. The weight, height and eyesight of all the children are
checked in their Reception year and also Year 4.

The School Dentistvisits once a year to inspect children aged five years. Parents will be noti-
fied in writing of the date of this visit. No treatment is given during the inspection but if your
child requires treatment you will be notified. You can then decide if you wish this to be arranged
through the School Dental Service or by your own dentist.

The Audiometrician conducts hearing tests on all children at some point during their first year
in school. If any hearing problems are found, you will be notified and further tests are arranged.

Medical Liaison Teaching Assistant. The school is also fortunate in employing a specialist
medical teaching assistant whe responsible for overseeing the specialist medical needs of all
the children in school, liaising with parents, the school nursing service and teaching staff to en-
sure that all our pupils receive the best possible care.

MEDICINES

If your child has need of permanent medication, e.g. for asthma, the medicine, clearly marked
with the childds name and class and the 1inst.
office.

Should your child be ill at school we will contact you during the day. Please fill in the Pupil In-
formation Sheet asking for telephone numbers and notify us immediately of any change of em-
ployment, address or telephone numbers. This form is updated annually and-pperaion is
appreciatediT IS VITAL THAT THIS INFORMATION IS KEPT UP TO DATE.

HEADLICE

Headlice are passed from person to person by head to head contact, regardless of age or how
clean their hair is. Daily combing and weekly head checks on wet hair is essential to try to pre-
vent infection. If headlice are found please inform the school who will advise other parents to be
more vigilant, without breaking any confidences. Further information on headlice and details of
the two methods of treatment currently recommended are available from the school office.



INFECTIOUS DISEASES

A copy of AGui delines for Parents on Infect
Trust is kept in the school office. Please contact the school if you have any concerns.

ACCIDENTS AND FIRST AID

I f a minor accident occurs in school our po
example below). If we feel that the accident is more serious we will contact parents directly

by phone. FOR THIS REASON IT IS ESSENTIAL THAT WE HAVE TWO UP TO
DATE CONTACT NUMBERS.

"""

Dat e: eéeéeecee.
BEN BUNNY (By Ben Britton)

Dear Parent

Unfortunately your child

eeeeeeceeceeceeeceeeeeeeeeeeeeeeeeeeeeeeee.

had an accident at school éééeééecéeééeeeeeeeceé
déééééeéeécececececececeeceeeeeceeeceeeceeeceeeceece.
Ti me éééééé. . Pl ace ééééééeééeéeecéeceeé

The appropriate first aid was given and | feel that a satisfactory recovery has been made.
However, please do consult your Doctor should you have any doubts about the injury.

,,,,,,,,

The accident was dealt with by éeééééééééécéecee
Yours sincerely

DM Sibley
Headteacher



PHYSICAL EDUCATION AND HEALTH AND SAFETY

The Health and Safety Officer has explicitly advised all schools that

a) AThe wearing of jewellery in PE, whi ch i n
rings and neckl aces is prohibited on grounds
b) AThe only exception is in the case of rec

worn provided the earring is completely covered (A plaster or similar being acceptable). The ear
should have healed within about six weeks and after this time the earring must be removed.........
| trust that the above does clarify the position in this respect and would confirm that where pupils
do not remove jewellery they are not all owed

Parents can best support their children and school by keeping to these school guidelines.

1) Studs are not worn on the days when children have PE, games, swimming or take part in a
sporting extracurricular activity.

2) Ensuring that children are able to insert and remove studs by themselves. School staff are not
allowed to do this for the children.

Additionally the school cannot accept any liability for any lost jewellery- our advice is that
jewellery of any sort is not worn in school.

GUIDELINES FOR DEALING WITH CHILDREN IN SENSITIVE CIRCUMSTANCES

In a primary school where pupils are aged from 4 to 11 there will inevitably be situations where
children have to be changed following soiling or spillages.

GUIDELINES

1. The child should be treated sensitively and in private with two adults being present.

2.  The child's teacher will always be informed.

3. A brief note using initials and date should be made in the back of the accident
book e.g. child (use initials) soilechanged (name of other adult/teacher)
informed. Signed and Dated .........

4. Ifin any doubt, please seek further advice from the Headteacher

Children enjoying a snowy day in school



INTERNET SAFETY

Rules for Safe Use of the Internet.

1. Alist of agreed rules will be displayed in appropriate locations around the school and a copy
given to each member of staff.

2. These rules will be shared with pupils to ensure they understand the importance of these
rules.

3. Should any pupil not keep to these rules, their access to and use of the Internet will be re-
stricted.

4. Staff will teach the children how to use these rules through QCA units of work and other
supporting software.

5. Pupils and staff will report any material they consider offensive to the I&@Fdinator or

head teacher. The safety filter (operated by South Glos. Council) will then be adjusted accord-
ingly.

6. Pupils in Key Stage One will be given access to specific websites only.

7. Pupils in Key Stage Two will conduct focussed searches using safe search engines.

8. All children will be supervised by an adult when using the Internet.

9. Any email correspondence that the children are engaged in will be prearranged by the class
teacher. The school will use a secure Email system.

10. Pupils may not access personal email addresses from the school system.

The ICT coeordinator and technician will ensure that adequate virus protection is in place
throughout the school site.

ANTI-BULLYING POLICY

The school takes active steps to prevent bullying

1 Through our programme of Personal, Social and Health Education and Citizenship, and also
through the S.E.A.L. (Social and Emotional Aspects of Learning) initiative, knowledge skills

and attitudes are developed that help to prevent bullying.

1 Staff interact happily and positively among themselves, providing a strong role model for
children.

T School <council can provide practical inform
staff in the prevention of bullying.

1 Input from external agencies (typically theatre groups) help to inform children about bully-
ing, suggesting strategies to avoid it.

1 INSET is used to develop relevant knowledge, attitudes and skills among our staff.

Staff routinely commend, reward and celebrate appropriate behaviour.

Where bullying might be happening the school takes steps to intervene and resolve any
problems.

SAFEGUARDING POLICY

We have clear safeguarding procedures in the school listed below:

We have a clear and confident policy on Child Protection that is communicated to all staff, vol-
unteers, students and possible applicants

We implement a safe recruitment and induction programme for all new staff, volunteers and
trainees that includes appropriate information, training, observation and mentoring

We implement a Code of Conduct for all staff, volunteers and trainees that gives clear guidance
regarding appropriate behaviour at work

We create a culture that is visibly intolerar
We ensure that the curriculum gives pupils ofy
school cul tureo

To have a range of policies that comprise the



PASTORAL SUPPORT IN SCHOOL

The school employs Teaching Assistants in addition to teachers, and one of their roles is to sup-
port the childrends pe thang.mhey will dsaussiissués thatratse e mo
with individual children and will liaise with senior staff so that all children have their needs met.

NUTRITION AT SCHOOL

BREAKFAST CLUB

Breakfast Club runs daily, and the food served is regulated by South Gloucestershire Council so
that nutritional guidelines are followed to produce tasty and healthy food.

SCHOOL LUNCHES

Good quality school meals are cooked on the premises daily to meet stringent nutritional stan-
dards set by the Council. At present the cost is £1.60 per meal. This masele sent in to

school in a sealed envelopach Monday morning(with the eldest child in the school). Cash or
cheques (made payable to South Gloucestershire Council) are accepted. Suitable envelopes are
available from the office.

We have over 400 children with several having the same names so it is essential that all en-
vel opes sent into school must be clearly mar |

PACKED LUNCHES

Children may bring a packed lunch. Please provide a suitable container clearly labelled with
your c¢chil ddéds name. As part of the school 6s h
healthy foods and regularly advise parents about appropriate contents of packed lunches. We rec-
ommend a good proportion of carbohydrates (bread, pasta or rice), plenty of fruit and vegetables
and some dairy, meat or fish produce. Crisps, biscuits and cakes should be limited to a couple of
times a week. Please do not send in glass bottles, cans, fizzy drinks or sweets, and please note
that children are expected to bring all their waste
back home with them at the end of the day. T
helps you to monitor
what your child is eat-
Jj ingona daily basis.

We provide a tuck shop during the morning break for junior children at
which they can buy a variety of fruit. Juniors can also bring in fruit form
home if they wish. Infant aged children receive free daily fruit under the



SECTION 5: CHILDREN ENJOYING AND ACHIEVING

THE CURRICULUM

The school believes passionately in providing a curriculum that is broad and balanced. When
children enter school ifReception their curriculum is based on the Early Years Foundation
Stage, with six areas of learning:

OO WNBE

Communication, language and literacy
Problem solving, reasoning and numeracy
Knowledge and understanding of the world
Personal, social and emotional development
Creative development

Physical development

Learning experiences are provided that meet the developmental needs of all children, carefully
selected across the day to ensure children have a mixture of direct teaching and exploring their
own interests.

When children move int¥ear 1, and during their next sing
years in school, the chi |
National Curriculum and Religious Education. The ¢
riculum is organised into six blocks:

1

OO WN

Understanding English, communication and
languages

Mathematical understanding

Science and technology

The humanities

The arts

Physical development, health and well being Children learn using the outdoor environment

Learning is based on programmes of work that help children develop their knowledge, skills and
understanding. Topics are carefully planned on a two yearly cycle to ensure that learning is rele-
vant and inspirational. Children within each year group follow the same topic each term.

ASSESSMENT AND TRACKING PROCESSES

In the Early years Foundation Stage, children are assessed through ongoing observations by
teachers and other adults, and these are recorded in their learning dairies, which are shared with
parents. The children are assessed using the Foundation Stage Profile.

In Key Stages 1 and 2, children are regularly assessed in the core subjects of English and maths
through normal <c¢lass activities. There are al
progress is tracked throughout the year so that any child slipping behind is identified and sup-
ported. In KS2, children also have indicators for future performance and we use these indicators
to ensure we challenge children to make the progress they are capable of.

We

al so keep a record of childrenbés progres

Safe, Be Healthy, Enjoy and Achieve, Make a positive contribution and Economibeirad),
quickly identifying children who might be in danger of not meeting one or more of these out-
comes.

C

-



FRENCH

We aim to foster enjoyment and enthusiasm for language learning in our children and have a
whole school commitment to the teaching of French. An introduction to basic vocabulary, phrases
and conversation is given in Foundation stage and Key Stage One that is extended throughout Key
Stage Two. This structured programme is based on participation in fun activities and experiences
involving a wide range of resources. For the past four years we have enjoyed weekly visits from a
native French teaching assistant and for the past two years we have welcomed French students
here as part of their teacher training programme.

GLOBAL EDUCATION

As well as learning a modern foreign language while at
school, the children are also involved in other global work,
either with our partner schools or through the curriculum
which aims to help prepare them for living in a multicultural
world. We regularly have visits from people from around the
world, e.g. Ugandan farmers, Spanish teachers

OUR INTERNATIONAL PARTNER SCHOOLS

Escola Basica do 1 Cicclo Com HEscolar Ribeiro Domin-
gos Dias, Madeira, Portugal

8 Zakladni Skola, Kladno, Czech Republic

Benjamin Rabier School, Chateaurou, France

Siggewi Primary School, Ghaxaq Primary School, Malta
Kihuura Primary School, Masindi District, Uganda
George Schinas Primary School, Luga, Malta

Our keyhole garden based on a Ugandan
design

We had fun during our
Carnival Arts Week in
March 2010




