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óInspiring a learning community for allô 
 

 

LONGWELL GREEN SCHOOL  

ELLACOMBE ROAD  

LONGWELL GREEN  

BRISTOL  

BS30 9BA 

 

TEL:  01454 866460 

FAX:  01454 866462 

e-mail:  head@longwellgreenprimaryschool.co.uk 
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HEADTEACHERôS INTRODUCTION 

 

September 2011  

 

Dear parents and carers 

 

It is with great pleasure that I welcome you to Longwell Green Primary School. Our 

expectation is that your child will have a wonderful time at the school, and we trust 

that our partnership with parents will be a significant part of this.  This prospectus is 

designed to give you some basic information about the school and introduce our-

selves to you. I hope you find it helpful. 

 

We are proud of our school community and of our achievements to date, but we are 

certainly not complacent.  We are continually striving for the highest possible stan-

dards and opportunities for all our pupils. 

 

My main aim is that each child should be developed in the widest sense, using all 

their abilities, talents and qualities. I firmly believe that for this to be best achieved 

we must establish a genuine partnership between home and school.  We pride our-

selves on open communication and therefore if you have any concerns please do not 

hesitate to contact an adult in school; either your childôs class teacher, the Family 

Mentor or myself. 

 

We want all our children to be challenged intellectually, to feel secure, valued and 

confident and to be proud of belonging to the community of Longwell Green Pri-

mary School. 
 

More information about the school is contained on our website 

www.longwellgreenprimaryschool.co.uk 

 

I hope that you and your family enjoy a long and successful partnership with the 

school. 

 
 

 

 

Don Sibley 

Headteacher 
 

 

http://www.longwellgreenprimaryschool.co.uk
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THE STAFF AT LONGWELL GREEN PRIMARY SCHOOL  - SEPTEMBER 2011 
       

Mrs Louise Bailey   Special Needs Teaching Assistant 

Mrs Melanie Balch   Teaching Assistant  

Mr Warrick Barton   Teacher- Year 6 and Deputy Headteacher 

Mrs Deb Beale    Road Crossing Warden  

Mrs Jackie Bignell   Administrative Assistant/Lunchbreak Supervisor 

Mrs Leanne Bishop   Special Needs Teaching Assistant (Maternity Leave) 

Mrs Rita Brice    Teacher - Year 3  

Mrs Claire Bryant   Teaching Assistant  

Miss Catherine Burkett   Teacher ï Year 5 

Mr Adrian Burnell   Part-time Caretaker   

Mrs Sandra Cardy   Teacher ï Year 6       

Mrs Deborah Clapp   Lunchbreak Supervisor 

Mrs Suzanne Cleverley   TeacherðYear 6    

Mrs Marion Davis   Teaching Assistant 

Mrs Susan Dix    School Administrator  

Mrs Yvonne Dodge   Lunchbreak Supervisor 

Mrs Annette Dunnell   Cleaner    

Mrs Jo English    Teaching Assistant     

Mrs Kath English   Teaching Assistant 

Mr David Farr    Teacher Year 4/Special Educational Needs Co-ordinator - SENCO   

Miss Sophie Flook   Teacher ï Year 1          

Mrs Lesley Fudge   Administrative Assistant 

Mrs Samantha Garmston  Teaching Assistant 

Mrs Nicola George   Medical Teaching Assistant  

Mrs Karen Gilmore   Teaching Assistant 

Miss Kelly Hannabus   Lunchbreak Supervisor 

Mrs Kirsti Harris   Teacher ï Year 4   

Mrs Jenny Hatcliffe   Teaching Assistant/Family Mentor 

Mrs Sarah Hawley   Teaching Assistant  

Mrs Phillips Kershaw   Temporary Special Educational Needs Co-OrdinatorðSENCO 

Miss Laura King   Temporary Special Needs Teaching Assistant 

Mrs Karen Llewellyn   Administrative Assistant  

Mrs Julie Lloyd   Teacher ï Year 3 

Miss Charlottee Lock   TeacherðYear 1 

Mrs Sandra Maggs   Lunchbreak Supervisor 

Ms Gemma McElroy   Teacher- Year 5  

Mrs Sandra McLeary   Lunchbreak Supervisor 

Mrs Joan Moreman   Senior Lunchbreak Supervisor 

Mrs Andrea Murdoch   Teacher ï Year 2 

Mrs Moira Nielsen   Lunchbreak Supervisor 

Mrs Hannah OôReilly   Lunchbreak Supervisor 

Mrs Wendy Parker   Lunchbreak Supervisor 

Mrs Amy Perez   TeacherðReception  

Mrs Sharon Phillips   Teacher - Reception 

Mrs Monica Porter   Teaching Assistant 

Mrs Lorrita Powell,   Lunchbreak Supervisor 

Mrs Jane Ryall    Breakfast Cook 

Miss Elizabeth Rogers   Reception Teacher and Assistant Headteacher     

Mrs Kate Rogers   Teacher (Maternity Leave) 

Ms Tamzin Russell   Teaching Assistant 

Mr Don Sibley    Headteacher 

Mrs Jackie Smith   Kitchen Unit Manger 

Mrs Sarah Smith   Temporary TeacherðYear 4     

Mrs Sandra Sperring   Cleaner 

Mr Tony Sperring   Cleaner 

Mr John Stacey    Part-time Caretaker 

Mrs Carie Stainsby   Teaching Assistant 

Mrs Lisa Taylor   Lunchbreak Supervisor 

Mrs Amanda Walsh   Lunchbreak Supervisor 

Mrs Debbie Whitchurch  Lunchbreak Supervisor 

Miss Jennifer Wood   Teacher- Year 2 

Governing Body 
Rev David Adams, Mrs Pam Blackmore, Mrs Kathryn Davis, Mr Nigel Gazzard, Mr Colin Gimlett, Mrs Jenny 

Hatcliffe, Mr Warrick Barton (Associate) Mr Don Sibley (HT), Mrs Elaine Skidmore (Chair), Mrs Christine Skudra, 

Mrs Carie Stainsby , Mr Paul Staight, Mrs Sam Whyman, Miss Jennifer Wood, Mrs Karen Llewellyn (Clerk) 
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SECTION 2:  BACKGROUND INFORMATION  
 

Longwell Green Primary School is situated in a semi-rural area between Bath and 

Bristol.  The school was originally built to serve a private housing estate in 1963 and 

consisted of seven classrooms, a hall and administrative block. The accommodation 

has subsequently increased to include a further seven classrooms. For September 

2011 there will be approximately 400 children in the school, organised into fourteen 

classes as follows: 

Early Years Foundation Stage (Infants) 
Two Reception classes 

Key Stage 1 (Infants) 

Two Year One classes 

Two Year Two classes 

These classes are formed with a mix of gender, ability and friendship groups 

Key Stage Two (Juniors) 

Two Year Three classes 

Two Year Four classes 

Two Year Five classes 

Two Year Six classes 

These classes are formed with a mix of age, gender, ability and friendship groups 

 

There is a strong emphasis on working collaboratively within the school.  The cur-

rent staff have an age profile between 25 and mid fifties, and their teaching experi-

ence ranges from newly qualified colleagues through to those with 30+ years in the 

classroom.  There is not a high turnover of staff.   

 

The school seeks to prepare children for living in the 21st century, including devel-

oping their understanding of sustainability, healthy living and globalisation, as well 

as equipping them with life-skills essential for their future success.   

 

LGPS is heavily involved in developing links with schools internationally. In recent 

years the school has established partnerships with schools in Czech Republic, 

France, Madeira, Spain and Uganda. French is taught as a second language through-

out the school and we often  have foreign language assistants attached to the school.   

 

The school has close links with many partners, including the International Learning 

and Research Centre, based at Sir Bernard Lovell Secondary School, and Bath Spa 

University.  

 

The school has superb facilities, with modern ICT equipment set alongside an exten-

sive and rich outdoor environment. The children are highly motivated, the parents 

supportive and the links with the wider community excellent. 
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To be an inspirational and dynamic learning 

community; 

To provide an education for a sustainable, 

global and diverse future; 

To create enthusiasm for continuous improve-

ment as part of life-long learning; 

To develop caring and confident citizens of the 

future, thriving on challenge with a passion for 

excellence. 

Our school community has agreed on our core valuesï 

they are GREAT: 
 

Growth - We enable people to grow academically and enhance per-

sonal well being 

Respect ï We respect ourselves, each other and the wider environ-

ment, recognising and valuing diversity  

Enjoyment ï We enjoy our time in school, through learning and 

playing together 

Ambition - We work together to inspire ambition, trying new chal-

lenges and taking risks in a safe environment 

Togetherness ï Growth, respect, enjoyment and ambition must take 

place in a spirit of togetherness as learners, professionals and 

friends 
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CODE OF BEHAVIOUR 2011ï BE óGREATô 
Always do your best to GROW 

Try hard with your work 

Think about what you need to do 

Allow others to work without being disturbed 

 

Show RESPECT  
To yourself  

To each other  

To all adults 

To the environment  

 

ENJOY your time in school, be happy and healthy 

Walk through the school quietly and sensibly 

Make playtimes happy for everyone 

Eat healthily 

Take plenty of exercise 

 

Show  AMBITION by going for it!  

Make the most of any opportunities 

Help others along the way 

 

Show TOGETHERNESS by being kind 

Talk to others in a polite, well-mannered way 

Always be prepared to listen to others 

Remember to think before you say or do something: 

 

IS IT KIND? 

IS IT TRUE? 

IS IT NECESSARY? 

 

We want our code of behaviour to help us make Longwell Green 

 School a happy and safe place for everyone to work in. 

 

Commendations are awarded to children to say ówell doneô. 
 

 

 

LONGWELL GREEN PRIMARY SCHOOL  

 
 

. 
 

ééééééééééééééé.. 
has been commended for  

 
ééééééééééééééééééééééééééé.. 
ééééééééééééééééééééééééééé.. 

 
    ééééééééé          éééééééé.          ééééé. 

Class Teacher                   Headteacher             Date  
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SECTION 3:  SCHOOL PROCEDURES  
 

ATTENDANCE POLICY  

 

Rationale 

Regular and punctual attendance is encouraged so that children gain fully from all the educational op-

portunities available to them at Longwell Green School.  Once a pattern of good attendance is made it 

should stay with them throughout their school life and beyond. 

 

Practice 

1) Holidays 

a) School has discretion to authorise up to 10 days for a family holiday within each school year 

where it is difficult for the family to take the break during normal school holidays.  Any addi-

tional holiday will be recorded as unauthorised.  All absences from school are disruptive and 

children can miss important stages of the teaching programme. Requests for absence for a 

family holiday may be made using a form obtained at the office. Please note, holidays taken in 

terms 1, 5 and the beginning of term 3 cannot be authorised following guidance provided by 

South Gloucestershire Council. 

b) Absence due to family circumstances or for educational purposes may be granted where a 

prior request is made to the Headteacher.. 

 

2) Sickness ï the office should be contacted when a child is first unwell (preferably between 8.30 

am and 9.30 am).  If school is not informed by 9.30 the office will telephone parents to ask for 

the reason for the absence. 

 

3) Medical Appointments ï routine medical/dental appointments should be made after school or 

during holidays whenever possible. 

 

4) The school monitors attendance each term, and the Headteacher keeps a record of children 

whose attendance falls below 85% or who have an absence for one week in three. The school 

will work with parents to ensure attendance matters are addressed. 

 

4) Punctuality ï the school registers close at 9.00. If a child is persistently late the Headteacher will 

be notified who will then discuss any problems with the parent.  Our school Education Welfare 

Officer can also support the family where help is needed. 

 

 

ADMISSION ARRANGEMENTS  
 

Coming to school is a significant event for all the family.  We are part of the admission arrangements 

for  local authority controlled schools and as such have no say in which children come to the school. 

Applications for admission must be made through the local authority using a form that can be obtained 

from the school office or online. If your child is successful in getting a place at the school, we want to 

work with you to ensure that starting school is a positive experience for all. A golden rule for parents is 

to ask if you have any concerns; donôt wait to be invited, anything to do with your child is legitimate 

and we are always approachable. If everyone is open, the path towards genuine partnership is estab-

lished. 
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SUMMER MEETINGS  

 
 

All parents are warmly invited to a meeting at school in the Summer Term prior to their child starting. This will be 

an opportunity to meet some of the staff and be shown around the school by some of our older pupils. At this time 

children and parents are also invited to come to school in small groups to visit their classroom and meet their 

teacher. 

 

 

SCHOOL TIMES  
The times of the school day are as follows: 

 

Morning school  8.55 for all children 
 

Morning Play time  Infants 10.25 am ï 10.40 am 

    Juniors 10.45 am ï 11.00 am. 

 

Lunch time   Infants 12.00  am ï 1.00 pm 

    Juniors 12.15 ï 1.15 p.m. 

 

Afternoon Play time  Infants 2.25 pm - 2.35 pm. 

     

 

Home time   3.15 for all children 

 

 

COMPLAINTS  
Our experience is such that the great majority of complaints are resolved through informal discussions with the class 

teacher or Headteacher. 

 

Any written complaints should be made using the specified form available from the school office.  The schoolôs 

complaints procedure is available on the school website or from the office. 

 

 

 

 

CHARGING POLICY  
 

The school sometimes arranges non-profit making edu-

cational visits and enrichment activities at different 

times during the year. Voluntary contributions may be 

requested to cover basic costs. The school retains the 

right to cancel any enrichment event if sufficient funds 

are not forthcoming. At the beginning of the academic 

year the school will aim to publicise a maximum 

amount of contributions that will be requested during 

the year. 

 

The school organises two exciting and enriching resi-

dential trips, one for children in Year 5 and one in Year 

6. For residential trips all board and lodging has to be 

charged for.  We can negotiate a longer period of pay-

ment to assist families in spreading the cost. 

 
Children on the pier at Clevedon 
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PERSONAL BELONGINGS 
 

The schoolôs insurers will not accept liability for the loss or damage to pupilsô property.  Parents 

are therefore strongly advised not to allow their children to bring valuable items in to school. 

Mobile phones are expressly forbidden. All other personal belongings should be clearly marked 

with a childôs name. We have a large amount of lost property which is always cleared at the end 

of each term.  If, in exceptional circumstance, mobile phones have to be brought into school they 

should be switched off and left in the school office until the end of the school day. 
 

 

SCHOOL UNIFORM  

 

Our school uniform is a combination of bottle green and grey. Although the wearing of uniform 

is not compulsory the great majority of families have adopted it and the children do look very 

smart.  Please name all items of clothing. 

 

Boys:  Grey trousers, green top or pullover, white or grey shirt 

 

Girls:   Grey skirt, pinafore or trousers, green top, white or grey blouse. 

   In summer - green gingham or striped dress. 

 

PE & Games: White vest or T-shirt, black shorts, daps. 

 

The school keeps a supply of certain items at the follow-

ing prices: 

Sweatshirts - Round or óVô neck (Sizes 24ò)  £8.50,  

Size (26ò - 32ò) £8.50 

Adult sizes - Extra small, small, medium   £8.50 

T-Shirts - Age 5/6, 7/8, 9/11 and small adult   £5.00 

Bottle Green Cardigans with school logo -  £10.00 

Ties -  Elasticated for Key Stage One, Ordinary for Key 

Stage Two   £2.00 

Sun hats with school logo - £3.50 

Tracksuits or similar are a useful addition for outside PE 

sessions and may be kept in school in a PE bag. Bottle green 

tracksuits are ordered on request (£12 child sizes, £14 adult 

sizes). 

Reversible Fleece - £14.99 

Water bottles - £1.10 

Friday Folders - £1.50 

 

 

Book bags bearing Longwell Green logo are available for purchase to protect books carried from 

school to home. These are very durable and cost £3.00 each. 

 

Parents may wish to pass to the office any items of uniform that are unwanted or outgrown.  

These are sold to parents at low prices to raise additional income for school funds. 

 

Slippers - children are encouraged to bring slippers or suitable indoor shoes into school to 

change into from their outdoor shoes when arriving at school and returning to class after breaks. 

 

    The school sweat shirt is     

available from the office. 
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THE BEGINNING AND THE END OF THE SCHOOL DAY  

 

Leaving your child 

We request that you leave your child at the entrance doors to come into school by themselves. 

This helps with developing independent skills, reduces congestion and helps lessen the risk of 

strangers being around school. 

 

Meeting your child 

All children are collected in the playground outside the exit doors through which the children 

leave. Again, we request that parents stay in the playground for the reasons given above. 

 

Parking 

Parking is always a problem, particularly at the end of the day.  Cars can 

drop off outside the school until 8am but are not permitted to do so after 

this. Parents may use the Church car park just 100 metres from school. The 

safety of children must be our major concern and Ellacombe Road is a 

dangerous place.  Thoughtless parking is always a problem, and as 

part of its Travel Plan (see section 6) the school takes active steps to 

ensure the safety of the children as they arrive or leave school.  PLEASE DO ALL YOU 

CAN TO HELP.  

 

Cycling 

We encourage children (and parents) to  

cycle to school, and provide cycle training 

for older children to give them the confi-

dence and skills to ride safely. Please use 

the cycle storage provided at the front of 

the school with a good lock.  The school 

cannot take responsibility for any loss. 

 

Dogs 

Dogs are not allowed on the school site for 

health and safety reasons. The only excep-

tion to this is if a dog is being brought into 

class for curriculum purposes, and to assist 

people with a visual impairment.  Dogs 

should not be tied up on the school railings. 

 

Smoking 

Smoking is not allowed anywhere on the school site. We also request that adults do not smoke 

directly outside the school gates for health reasons. 

 

Scooters 

Scooters are a very popular means of transport which we encourage. However, for everyoneôs 

safety we do not permit scootering in the school grounds either before or after school. Your co-

operation in this really appreciated. 

 
 

Our new cycle storage 
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SECTION 4:        YOUR CHILDôS HEALTH, SAFETY AND 

                               WELFARE WHILE AT SCHOOL 

 

 
Your childôs well-being at school is of paramount importance to us. All the work we do is based 

on the fact that your child will be safe and well cared for. The school has a wide range of poli-

cies that guide what we do to ensure their well-being.  

 

MEDICAL MATTERS        

   

 

The following people make routine visits: 

 

The School Nurse visits regularly. The weight, height and eyesight of all the children are 

checked in their Reception year and also Years 4 & 6. 

 

The School Dentist visits once a year to inspect childrenôs dental health aged five years. Parents 

will be notified in writing of the date of this visit. No treatment is given during the inspection but 

if your child requires treatment you will be notified. You can then decide if you wish this to be 

arranged through the School Dental Service or by your own dentist. 

 

The Audiometrician conducts hearing tests on all children at some point during their first year 

in school. If any hearing problems are found, you will be notified and further tests are arranged. 

 

Medical Liaison Teaching Assistant.  The school is also fortunate in employing  a medical 

teaching assistant who is responsible for overseeing the specialist medical needs of all the chil-

dren in school, liaising with parents, the school nursing service and teaching staff to ensure that 

all our pupils receive the best possible care.  

 

 

HEADLICE  
 

Headlice are passed from person to person by head to head contact, regardless of age or how 

clean their hair is. Daily combing and weekly head checks on wet hair is essential to try to pre-

vent infection. If  headlice are found please inform the school who will advise other parents to be 

more vigilant, without breaking any confidences.  Further information on headlice and details of 

the two methods of treatment currently recommended are available from the school office. 

 

 

INFECTIOUS DISEASES 

 

A copy of ñGuidelines for Parents on Infectious Diseasesò prepared by the local Healthcare Trust 

is kept in the school office. Please contact the school if you have any concerns. 

 

 

SICKNESS & DIARRHOEA  

 

If your child has been sick or had diarrhoea, they can return to School 48 hours after their last 

incident.  Any children who have sickness or diarrhoea whilst at school will need to be collected 

immediately.   
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ILLNESS 

 

Should your child be ill at school we will contact you during the day. Please fill in the Pupil 

Information Sheet asking for telephone numbers and notify us immediately of any change of 

employment, address or telephone numbers. This form is updated annually and your co-

operation is appreciated. IT IS VITAL THAT THIS INFORMATION IS KEPT UP TO 

DATE. 

 

 

FIRST AID  

 

If your child has a minor accident at school a óGeneral Accident Noteô on white paper will be 

sent home with your child detailing the injury sustained and any treatment given. 

 

Parents will be advised if a child sustains a head injury at school by a  pink paper outlining 

what happened  together with any treatment given and guidance on when and where to seek 

further medical advice if necessary.   Your child will also be wearing a sticker to alert parents 

of any injury to the head. 

 

 

MEDICINES  
 

If your child has need of ongoing medication, e.g. for asthma, please contact the School Of-

fice in the first instance who will advise on the best course of action.   

 

For children who have a condition such as diabetes, please contact the School Office who 

will arrange for the Medical Liaison Teaching Assistant to discuss your childôs requirements.   

 

Any medicines that are retained in School must be clearly marked with the childôs name, 

class, dosage, frequency and instructions for administering. 

 

Eye medication cannot be administered by school staff under any circumstances. 

 
Prescribed Medicines 

 

if your child requires antibiotics or prescribed medicines to be administered 3 times per 

day, doses should be given before school, after school and before bedtime. 

If your child requires antibiotics  or prescribed medicines to be administered 4 times 

per day: 

 - an adult must bring the medication into the school office at the beginning of the 

  school day and collect it at the end of the school day. 

 - Medication will be stored in the School Office fridge if necessary. 

 - A lunchbreak supervisor will administer the medication just before lunchtime.   

 - All medication must be in original packaging, with the pharmacy label clearly  

  showing the childôs name, dosage required and frequency of medication.   

 - A spoon must also be provided.   
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PHYSICAL EDUCATION AND HEALTH AND SAFETY 

 

The Health and Safety Officer has explicitly advised all schools that - 

 

a) ñThe wearing of jewellery in PE, which includes the wearing of chains, watches, rings, ear-

rings and necklaces is prohibited on grounds of safetyò. 

 

b) ñThe only exception is in the case of recently pierced ears.  In this case a stud earring can be 

worn provided the earring is completely covered (A plaster or similar being acceptable). The ear 

should have healed within about six weeks and after this time the earring must be removed.........  

I trust that the above does clarify the position in this respect and would confirm that where pupils 

do not remove jewellery they are not allowed to take part in the activity.ò 

 

Parents can best support their children and school by keeping to these school guidelines. 

 

1) Studs are not worn on the days when children have PE, games, swimming or take part in a 

sporting extra-curricular activity. 

 

2) Ensuring that children are able to insert and remove studs by themselves. School staff are not 

allowed to do this for the children. 

 

Additionally the school cannot accept any liability for any lost jewellery - our advice is that 

jewellery of any sort is not worn in school. 
 

 

GUIDELINES FOR DEALING WITH CHILDREN IN SENSITIVE CIRCUMSTANCES 

 

In a primary school where pupils are aged from 4 to 11 there will inevitably be situations where 

children have to be changed following soiling or spillages. 

. 

GUIDELINES  
 

1. The child should be treated sensitively and in private with two adults being present. 

2. The child's teacher will always be informed. 

3. A brief note using initials and date should be made in the back of the accident 

            book e.g. child (use initials) soiled - changed (name of other adult/teacher) 

            informed. Signed  and Dated ......... 

4. If in any doubt, please seek further advice from the Headteacher 

 

 

 

 

 

 
 

Children enjoying a snowy day in school 
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INTERNET SAFETY 
Rules for Safe Use of the Internet. 
1. A list of agreed rules will be displayed in appropriate locations around the school and a copy 

given to each member of staff. 

2. These rules will be shared with pupils to ensure they understand the importance of these 

rules. 

3. Should any pupil not keep to these rules, their access to and use of the Internet will be re-

stricted. 

4. Staff will teach the children how to use these rules through QCA units of work and other 

supporting software. 

5. Pupils and staff will report any material they consider offensive to the ICT co-ordinator or 

head teacher. The safety filter (operated by South Glos. Council) will then be adjusted accord-

ingly. 

6. Pupils in Key Stage One will be given access to specific websites only. 

7. Pupils in Key Stage Two will conduct focussed searches using safe search engines. 

8. All children will be supervised by an adult when using the Internet. 

9. Any email correspondence that the children are engaged in will be prearranged by the class 

teacher. The school will use a secure Email system. 

10. Pupils may not access personal email addresses from the school system. 

The ICT co-ordinator and technician will ensure that adequate virus protection is in place 

throughout the school site. 

 

ANTI-BULLYING POLICY 
The school takes active steps to prevent bullying 

Through our programme of Personal, Social and Health Education and Citizenship, and also 

through the S.E.A.L. (Social and Emotional Aspects of Learning) initiative, knowledge skills 

and attitudes are developed that help to prevent bullying. 

Staff interact happily and positively among themselves, providing a strong role model for 

children. 

School council can provide practical information and a óchildôs perspectiveô that informs 

staff in the prevention of bullying. 

Input from external agencies (such as theatre groups) help to inform children about bullying, 

suggesting strategies to avoid it. 

INSET is used to develop relevant knowledge, attitudes and skills among our staff. 

Staff routinely commend, reward and celebrate appropriate behaviour. 

 

Where bullying might be happening the school takes steps to intervene and resolve any 

problems.  

 

SAFEGUARDING POLICY 
We have clear safeguarding procedures in the school that ensure we follow local and na-

tional guidelines: 

We have a clear and confident policy on Child Protection that is communicated to all staff, vol-

unteers and students 

We implement a safe recruitment and induction programme for all new staff,  volunteers and 

trainees that includes appropriate information, training, observation and mentoring  

We implement a Code of Conduct for all staff, volunteers and trainees that gives clear guidance 

regarding appropriate behaviour at work  

We create a culture that is visibly intolerant of abuse i.e. a ósafer school cultureô 

We ensure that the curriculum gives pupils opportunities to explore what is meant by a ósafer 

school cultureô  

We have a range of policies that comprise the schoolôs Safeguarding Procedures.  
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PASTORAL SUPPORT IN SCHOOL 

The school employs Teaching Assistants in addition to teachers, and one of their roles is to sup-

port the childrenôs personal, social and emotional well-being. They will discuss issues that arise 

with individual children and will liaise with senior staff so that all children have their needs met. 

 

NUTRITION AT SCHOOL 

 

BREAKFAST CLUB  

 

Breakfast Club runs daily, and the food served is regulated by South Gloucestershire Council so 

that nutritional guidelines are followed to produce tasty and healthy food. 

 

 

SCHOOL LUNCHES 

 

Good quality school meals are cooked on the premises daily to meet stringent nutritional stan-

dards set by the Council.  At present the cost is £1.70 per meal. This money must be sent in to 

school in a sealed envelope each Monday morning (with the eldest child in the school). Cash or 

cheques (made payable to South Gloucestershire Council) are accepted. Suitable envelopes are 

available from the office. 

 

We have over 400 children with several having the same names so it is essential that all en-

velopes sent into school must be clearly marked with the childôs full name and class.   

 

 

PACKED LUNCHES  

 

Children may bring a packed lunch.  Please provide a suitable container clearly labelled with 

your childôs name. As part of the schoolôs healthy eating approach, we encourage a good mix of 

healthy foods and regularly advise parents about appropriate contents of packed lunches. We rec-

ommend a good proportion of carbohydrates (bread, pasta or rice), plenty of fruit and vegetables 

and some dairy, meat or fish produce. Crisps, biscuits and cakes should be limited to a couple of 

times a week. Please do not send in glass bottles, 

cans, fizzy drinks or sweets, and please note that 

children are expected to bring all their waste 

back home with them 

at the end of the day. 

This helps you to 

monitor what your 

child is eating on a 

daily basis. 

 

 

 

 

 

 

 

 

 

TUCK  

 

We provide a tuck shop during the morning break for junior children at 

which they can buy a variety of fruit. Juniors can also bring in fruit form 

home if they wish. Infant aged children receive free daily fruit under the 

government fruit scheme. 



 17 

SECTION 5:        CHILDREN ENJOYING AND ACHIEVING  
 

THE CURRICULUM 
 

The school believes passionately in providing a curriculum that is broad and balanced. When 

children enter school in Reception their curriculum is based on the Early Years Foundation 

Stage, with six areas of learning: 

1 Communication, language and literacy 

2 Problem solving, reasoning and numeracy 

3 Knowledge and understanding of the world 

4 Personal, social and emotional development 

5 Creative development 

6 Physical development 

 

Learning experiences are provided that meet the developmental needs of all children, carefully 

selected across the day to ensure children have a mixture of direct teaching and exploring their 

own interests. 

 

When children move into Year 1, and during their next six years in school, the childrenôs cur-

riculum is based on the National Curriculum and Religious Education. The curriculum is organ-

ised into six blocks: 

1 Understanding English, communication and  

         languages 

2 Mathematical understanding 

3 Science and technology 

4 The humanities 

5 The arts 

6 Physical development, health and well being 

 

Learning is based on programmes of work that help children develop their knowledge, skills and 

understanding. Topics are carefully planned on a two yearly cycle to ensure that learning is rele-

vant and inspirational. Children within each year group follow the same topic each term. 

 

ASSESSMENT AND TRACKING PROCESSES 

 

In the Early years Foundation Stage, children are assessed through ongoing observations by 

teachers and other adults, and these are recorded in their learning dairies, which are shared with 

parents. The children are assessed using the Foundation Stage Profile. 

 

In Key Stages 1 and 2, children are regularly assessed in the core subjects of English and maths 

through normal class activities. There are also occasional tests to support this process. Childrenôs 

progress is tracked throughout the year so that any child slipping behind is identified and sup-

ported. In KS2, children also have indicators for future performance and we use these indicators 

to ensure we challenge children to make the progress they are capable of. 

We also keep a record of childrenôs progress in the five Every Child Maters outcomes (Stay 

Safe, Be Healthy, Enjoy and Achieve, Make a positive contribution and Economic well-being), 

quickly identifying children who might be in danger of not meeting one or more of these out-

comes. 
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FRENCH 

 

We aim to foster enjoyment and enthusiasm for language learning in our children and have a 

whole school commitment to the teaching of French.  An introduction to basic vocabulary, phrases 

and conversation is given in Foundation stage and Key Stage One that is extended throughout Key 

Stage Two.  This structured programme is based on participation in fun activities and experiences 

involving a wide range of resources.  For the past four years we have enjoyed weekly visits from a 

native French teaching assistant and for the past two years we have welcomed French students 

here as part of their teacher training programme. 

 

GLOBAL EDUCATION  

 

As well as learning a modern foreign language while at 

school, the children are also involved in other global work, 

either with our partner schools or through the curriculum 

which aims to help prepare them for living in a multicultural 

world. We regularly have visits from people from around the 

world, e.g. Ugandan farmers, Spanish teachers 

 

OUR INTERNATIONAL PARTNER SCHOOLS 

 

Escola Basica do 1 Cicclo Com Pre-Escolar Ribeiro Domin-

gos Dias, Madeira, Portugal 

8 Zakladni Skola, Kladno, Czech Republic 

Benjamin Rabier School, Chateaurou, France 

Siggewi Primary School, Ghaxaq Primary School, Malta 

Kihuura Primary School, Masindi District, Uganda 

George Schinas Primary School, Luga, Malta 

 
 

 

 We had fun during our  

Carnival  Arts Week  

Our keyhole garden based on a Ugandan  

design 
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PERSONAL, SOCIAL AND HEALTH EDUCATION (P.S.H.E.) and the SOCIAL AND 

EMOTIONAL ASPECTS OF LEARNING (S.E.A.L.)  

 

The schoolôs approach is to integrate P.S.H.E. within the normal school curriculum and to invite 

external ñexpertsò into school to discuss P.S.H.E. issues as appropriate, e.g. road safety, nutri-

tion, sex education, ñStranger Dangerò, racism etc. The potentially sensitive area that the gover-

nors, by law, must have a policy for is Sex and Relationship Education (SRE). The schoolôs sex 

education policy is called Healthy Relationships and it is aimed at equipping children with a 

good rounded approach to these issues following inputs building on learning in science. 

 

AIMS 

 

SRE in this school will contribute to the requirement of the 1988 Education Reform Act which 

states that the school curriculum should be one which: 

a) Promotes the spiritual, moral, cultural, mental and physical development of pupils at the 

school and of society; and 

b) Prepares such pupils for the opportunities, responsibilities and experiences of adult life. 

The school will work towards this aim in partnership with parents. 

 

MORAL AND VALUES FRAMEWORK 

 

The SRE programme will reflect the school ethos and demonstrate and encourage the following 

values: 

*  Respect for self 

*  Respect for others 

*  Responsibility for their families, friends, school and wider community 

 

IMPLEMENTATION 

 

*   SRE is not an isolated programme, but a part of the schools overall PSHE programme. 

*   Parents will be informed prior to the set educational part of the PHSE Programme being 

shared with pupils 

*   Some of the sessions are led by the schoolôs Medical Teaching Assistant 

*   Sometimes a child will ask an explicit or difficult question in the classroom. Questions 

do not have to be answered directly, and can be addressed individually later.  This school 

believes that individual teachers must use their skill and discretion in these situations and 

refer to the Headteacher if they are concerned. 

*   We aim to deliver this part of the PHSE programme in the latter part of each 

     academic year. 

*  As part of the monitoring and evaluation of this policy a list of questions posed by our 

Y6 pupils in this context will be collated. 

 

OPTING OUT PROCEDURE 

 

Should parents not wish their child to participate in this aspect of the curriculum, they should 

discuss the matter with the Headteacher in order that all the issues relating to ñopting outò may 

be explored e.g. alternative supervision arrangements, and peer group attitudes. 

 

SEAL is the programme run in each class to support childrenôs social and emotional learning, 

helping to develop qualities such as self-awareness, motivation and empathy towards others.  
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RELIGIOUS EDUCATION  

 

We follow the statutory requirements which were set up for all schools in the country.  In prac-

tice we draw heavily upon the South Gloucestershire Agreed Syllabus ñMystery and Meaningò. 

 

The aims of our policy are: 

to educate the whole child in the sense of their physical, emotional, spiritual, moral and 

cultural education 

to enable children to understand the nature of religion and what it would mean to take 

religion seriously through an understanding of explicit religious beliefs and practices 

and a reflection on spirituality (inner feelings, experiences, thoughts and curiosity) 

 

The way this is actually done in school is through: 

making time for a worthwhile study of Religious Education in relation to the other sub-

jects of the curriculum 

including Religious Education, where appropriate, within our topic cycle 

making specific provision for the study of religious festivals and areas of the syllabus 

not otherwise covered being aware of, and including for, the study of the other great 

religions apart from Christianity  

 

 

 

 

 

 

 

 

 

 

 

 

COLLECTIVE WORSHIP 

 

The law states that there should be collective worship held daily in some form and that it should 

be ñwholly or mainly of a broadly Christian characterò.  The structure of the schools timetable 

and pattern of assemblies meets this need. 

 

The Standing Advisory Committee for Religious Education (SACRE) states ñCollective Worship 

should be a valid educational experienceò which should include opportunities for children to ex-

press themselves through drama, music and meditation in worship thereby enabling them to un-

derstand that God is an active participator in their lives. 

 

The schools aim is to provide such a variety of experience through the following approaches: 

 

teaching in whole school and class groups 

thematic and specific studies 

linking religious themes to the schoolsô personal and social education programme 

 

 

 


